
Step 1: Provide your personal details 
Title		

	Mr		  	Mrs		  	Miss		  	Ms 		 	Other	
Given name(s)

	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Family name

	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
CBUS member number1	 									         Tax file number (TFN)2

	 	 	 	 	 	 	 	 	 			  	 	 		 	 	 		 	 	 	
1 Skip this if you don’t have a member number yet.
2 CBUS is authorised under legislation to collect your TFN. Where provided it will be confidential and used only for lawful purposes (which may change in the future).

If you quote your TFN to your employer for super purposes, they must provide it to the super fund.

Step 2: CBUS fund details 

Fund name

THE CONSTRUCTION AND BUILDING UNIONS SUPERANNUATION FUND (CBUS AND/OR CBUS SUPER)

Unique Super Identifier (USI)					    MySuper authorisation number				    ABN

CBU0100AU 			   75 493 363 262 473 			   75 493 363 262

For a copy of the CBUS Product Disclosure Statement call 1300 361 784 or visit cbussuper.com.au.

Step 3: Sign and date this form and give it back to your employer

I would like my super paid into CBUS.

Sign here:
Date

D 	 D 	 / 	 M 	 M 	 / 	 2 	 0 	 Y 	 Y

Information for the employer

EMPLOYER USE ONLY:
Date choice is accepted:	

D 	 D 	/ 	 M 	 M 	/ 	 2 	 0 	 Y 	 Y

Date you act on choice:	

D 	 D 	/ 	 M 	 M 	/ 	 2 	 0 	 Y 	 Y

Super fund choice
When an employee submits a choice of super fund form, contributions made within the first two months can be paid to either the employee’s 
chosen or stapled fund, or the employer’s default fund if the ATO advises the employer that the employee does not have a stapled fund. After 
this two-month period, all contributions must be paid to the employee’s chosen fund.

Payday Super timing (new starters): the first contribution by an employer for a new employee must be received by the fund within 20 business 
days from the employee’s first payday. After that, contributions are due each payday and must be received by the fund within 7 business days 
of the relevant payday.

Allow adequate clearing house/processing time so contributions are received by the fund within the required timeframe.

Compliance information
Dear employer,
CBUS is:
•	 a complying resident regulated super fund
•	 not currently or ever has been under direction not to accept any contributions from an employer sponsor (under s.63 of SIS) 
•	 able to accept super contributions from employers on behalf of their employees
•	 an authorised MySuper provider (authorisation number 75 493 363 262 473) and meets the insurance requirements to be chosen as a 

default fund by employers.
If you are not an existing CBUS employer, go to cbussuper.com.au/employer-join to find out how to register and pay your employee super to CBUS.

This information is about CBUS. It doesn’t account for your specific needs. Please consider your financial position, objectives and requirements before making financial decisions. 
Read the relevant Product Disclosure Statement (PDS) and Target Market Determination to decide if CBUS is right for you. Call 1300 361 784 or visit cbussuper.com.au.

SIGN and DATE this form and hand it back to your employer

I want my super paid into CBUS 
Please use black or blue pen and CAPITAL letters. Use an X in boxes where required.
•	 If you would like to have your super paid into CBUS, complete this form and give it to your employer.
•	 Don’t send it to CBUS or the Australian Taxation Office.
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CBUS 
Locked Bag 5056 
PARRAMATTA NSW 2124
cbussuper.com.au/message

1300 361 784
8am to 8pm (AEST/AEDT)  
Monday to Friday

Chat in person in Adelaide, Brisbane, Melbourne,  
Perth and Sydney. Locations: cbussuper.com.au/contact 
Log in to chat to us online: cbussuper.com.au/login

To the employer
This contains payment details and other important information an employer needs to refer to 
when an employee chooses CBUS to receive their super guarantee (SG) contributions. 

We make managing super easy
Employer Online allows you to manage your employer 
account details and submit employee super contributions 
through the CBUS Clearing House (QuickSuper)1. 

To access Employer Online, you’ll need to become a CBUS 
employer. Join online at cbussuper.com.au/employer-join.

Alternatively, you can contribute for your employees 
through any other payment system you choose.

Clearing House
Paying your employees’ super is easy with the CBUS Clearing 
House. It’s SuperStream compliant, completely secure and 

allows you to pay into multiple funds with one payment. 
Best of all, it’s available to CBUS employers at no cost, 
regardless of how many employees you have. You’ll 
automatically receive access through Employer Online. 

For more information visit cbussuper.com.au/employer-faqs.

Making super payments to CBUS
You can use Electronic Funds Transfer (EFT), Osko, PayID, 
PayTo or Direct Debit to make quick and easy payments via 
the CBUS Clearing House. For more information visit 
cbussuper.com.au/employers/payment-options. 

Letter of Compliance
CBUS is:
• a resident regulated superannuation fund within the 

meaning of the Superannuation Industry (Supervision) 
Act 1993 (SIS)

• not currently or ever has been under direction not to accept 
any contributions from an employer sponsor 
(under s.63 of SIS)

• ready to accept super contributions from employers on 
behalf of their employees, and

• an authorised MySuper provider and meets the insurance 
requirements to be chosen as a default fund by employers.

If you’re not an existing CBUS employer, go to our website to 
fi nd out how to register and pay your employee super to CBUS.

To process employer superannuation contributions, CBUS 
needs certain employer information, including: employer 
name, employer ABN, employer address, contact name and 
contact number. Employer contributions must detail the 
period for which the contribution is made. 

For more information on joining as a CBUS employer and how 
to make super payments, visit cbussuper.com.au/employers.

CBUS fund information

CBUS postal address:

Locked Bag 5056, PARRAMATTA NSW 2124

Australian Business Number (Fund)

75 493 363 262

Unique Superannuation Identifi er (USI) 
/ Superannuation Product Identifi cation Number (SPIN)

CBU0100AU

Trustee

United Super Pty Ltd

Australian Business number (Trustee)

46 006 261 623

Australian Financial Services Licence (AFSL)

233792

1 The CBUS Clearing House is provided by Westpac Banking Corporation ACN 007 457 141 AFSL 233 714 for CBUS employers.
This information is about CBUS and doesn’t take into account your specifi c needs. You should look at your own fi nancial position, objectives and requirements before making 
any fi nancial decisions. Read the relevant CBUS Product Disclosure Statement and Target Market Determination to decide if CBUS is right for you. Call 1300 361 784 or visit 
cbussuper.com.au for a copy.
United Super Pty Ltd ABN 46 006 261 623 AFSL 233792 as Trustee for the Construction and Building Unions Superannuation Fund ABN 75 493 363 262 (CBUS and/or CBUS Super).
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Got a question about your employer super obligations or making payments? Call us on 1300 361 784, 
email us at cbussuper.com.au/message or visit cbussuper.com.au/employers.

Complying Fund Letter
Everything an employer needs to know about CBUS

1 The CBUS Clearing House is provided by Westpac Banking Corporation ACN 007 457 141 AFSL 233 714 for CBUS employers.
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